Approval Instructions (press clearances)
You may be asked to provide press clearances for other attendees at tonight’s event.  Under the appropriate conditions, you can do so by signing another attendee’s form.

As a journalist, you must uphold the highest ethical standards in your work; it is your professional responsibility to abide by the rules below when providing press clearances.
· Signatures must be filled out in numerical order.

· You may not forge any signatures, or sign your own form.

· Approval instructions are classified information: do not discuss these rules with attendees from other institutions, organizations, or companies.
· Do not sign the same attendee’s form more than once.  When you are asked to sign a form, please check to see if you have signed it already.  If you have, do not sign the form.  Please sign legibly, so that you can recognize your own signature.

· You have been given an official signature device.  Please only use this device to sign attendees’ forms.  It has been color-coded (yellow) for your convenience.

Rules specific to press clearances:

· You may sign position 1 on any form.  
· You may not sign position 2 on any form.

· If you are asked to sign a position other than 1 or 2, please inspect the last two signatures on the form and consult the chart below to see if you are allowed to sign the next position.
	If the next-to-last signature is a…
	… and the last signature is a…
	Are you allowed to sign next?

	Scientific credential
	Regulatory certification
	YES

	Scientific credential
	Financial compliance
	NO

	Scientific credential
	Press clearance
	NO

	Regulatory certification
	Scientific credential
	YES

	Regulatory certification
	Financial compliance
	YES

	Regulatory certification
	Press clearance
	NO

	Financial compliance
	Scientific credential
	YES

	Financial compliance
	Regulatory certification
	YES

	Financial compliance
	Press clearance
	NO

	Press clearance
	Scientific credential
	NO

	Press clearance
	Regulatory certification
	NO

	Press clearance
	Financial compliance
	NO


Approval Instructions (regulatory certification)
At tonight’s event, other attendees may ask you to certify that they have met proper regulatory standards.  Under the appropriate conditions, you can do so by signing another attendee’s form.

As a government official, you must uphold the highest standards of ethics and integrity; it is your professional responsibility to abide by the rules below when providing approvals.

· Signatures must be filled out in numerical order.

· You may not forge any signatures, or sign your own form.

· Approval instructions are classified information: do not discuss these rules with attendees from other institutions, organizations, or companies.

· Do not sign the same attendee’s form more than once.  When you are asked to sign a form, please check to see if you have signed it already.  If you have, do not sign the form.  Please sign legibly, so that you can recognize your own signature.

· You have been given an official signature device.  Please only use this device to sign attendees’ forms.  It has been color-coded (black) for your convenience.

Rules specific to regulatory clearances:

· You may not sign position 1 on any form.

· You may sign position 2 on any form.

· If you are asked to sign a position other than 1 or 2, please inspect the last two signatures on the form and consult the chart below to see if you are allowed to sign the next position.
	If the next-to-last signature is a…
	… and the last signature is a…
	Are you allowed to sign next?

	Scientific credential
	Regulatory certification
	NO

	Scientific credential
	Financial compliance
	YES

	Scientific credential
	Press clearance
	NO

	Regulatory certification
	Scientific credential
	NO

	Regulatory certification
	Financial compliance
	YES

	Regulatory certification
	Press clearance
	YES

	Financial compliance
	Scientific credential
	NO

	Financial compliance
	Regulatory certification
	YES

	Financial compliance
	Press clearance
	NO

	Press clearance
	Scientific credential
	NO

	Press clearance
	Regulatory certification
	YES

	Press clearance
	Financial compliance
	YES


Approval Instructions (scientific credentials)
You may be asked to verify scientific credentials for other attendees at tonight’s event.  Under the appropriate conditions, you can do so by signing another attendee’s form.

As a scientist, you must uphold the highest ethical standards in your work; it is your professional responsibility to abide by the rules below when providing approvals.

· Signatures must be filled out in numerical order.

· You may not forge any signatures, or sign your own form.

· Approval instructions are classified information: do not discuss these rules with attendees from other institutions, organizations, or companies.

· Do not sign the same attendee’s form more than once.  When you are asked to sign a form, please check to see if you have signed it already.  If you have, do not sign the form.  Please sign legibly, so that you can recognize your own signature.

· You have been given an official signature device.  Please only use this device to sign attendees’ forms.  It has been color-coded (blue) for your convenience.

Rules specific to scientific credentials:

· You may not sign position 1 on any form.

· You may sign position 2 on any form.

· If you are asked to sign a position other than 1 or 2, please inspect the last two signatures on the form and consult the chart below to see if you are allowed to sign the next position.

	If the next-to-last signature is a…
	… and the last signature is a…
	Are you allowed to sign next?

	Scientific credential
	Regulatory certification
	NO

	Scientific credential
	Financial compliance
	YES

	Scientific credential
	Press clearance
	YES

	Regulatory certification
	Scientific credential
	YES

	Regulatory certification
	Financial compliance
	NO

	Regulatory certification
	Press clearance
	NO

	Financial compliance
	Scientific credential
	NO

	Financial compliance
	Regulatory certification
	NO

	Financial compliance
	Press clearance
	NO

	Press clearance
	Scientific credential
	NO

	Press clearance
	Regulatory certification
	NO

	Press clearance
	Financial compliance
	YES


Approval Instructions (financial compliance)
At tonight’s event, other attendees may ask you to certify that they have complied with financial regulations.  Under the appropriate conditions, you can do so by signing another attendee’s form.

As an investor, you have a fiduciary duty to make these certifications with integrity; it is your professional responsibility to abide by the rules below when providing approvals.

· Signatures must be filled out in numerical order.

· You may not forge any signatures, or sign your own form.

· Approval instructions are classified information: do not discuss these rules with attendees from other institutions, organizations, or companies.

· Do not sign the same attendee’s form more than once.  When you are asked to sign a form, please check to see if you have signed it already.  If you have, do not sign the form.  Please sign legibly, so that you can recognize your own signature.

· You have been given an official signature device.  Please only use this device to sign attendees’ forms.  It has been color-coded (green) for your convenience.

Rules specific to financial compliance:

· You may not sign position 1 on any form.

· You may not sign position 2 on any form.

· If you are asked to sign a position other than 1 or 2, please inspect the last two signatures on the form and consult the chart below to see if you are allowed to sign the next position.
	If the next-to-last signature is a…
	… and the last signature is a…
	Are you allowed to sign next?

	Scientific credential
	Regulatory certification
	YES

	Scientific credential
	Financial compliance
	NO

	Scientific credential
	Press clearance
	YES

	Regulatory certification
	Scientific credential
	YES

	Regulatory certification
	Financial compliance
	NO

	Regulatory certification
	Press clearance
	YES

	Financial compliance
	Scientific credential
	NO

	Financial compliance
	Regulatory certification
	NO

	Financial compliance
	Press clearance
	NO

	Press clearance
	Scientific credential
	YES

	Press clearance
	Regulatory certification
	NO

	Press clearance
	Financial compliance
	NO


